

Budget Narrative

[insert applicant organization name here]
[insert program name here]
2012-2015
I. Personnel: 

1.  [Insert title of first position here]:  [insert description of general responsibilities here].   

Year 1:  Annual salary amount x FTE = amount for year
Year 2:  Annual salary amount x FTE = amount for year
Year 3:  Annual salary amount x FTE = amount for year
$
2.  [Insert title of second position here]:  [insert description of general responsibilities here].   

Year 1:  Annual salary amount x FTE = amount for year
Year 2:  Annual salary amount x FTE = amount for year
Year 3:  Annual salary amount x FTE = amount for year
$
Total Salaries and Wages = 
$

Benefits @ __% of salaries = $ x 
$
TOTAL PERSONNEL = 
$

II. Administrative Expense:  Give a brief explanation of each item and how you arrived at the cost/allocation.

Rent and Utilities – [Description here]
Year 1:  $

Year 2:  $

Year 3:  $
$
Office Supplies and Materials – [Description here] 

Year 1:  $
Year 2:  $
Year 3:  $
$
Telephone and Communication – 

Year 1:  $
Year 2:  $
Year 3:  $
$
Postage and Mailing – 

Year 1:  $
Year 2:  $
Year 3:  $
$
Printing/Copying – 

Year 1:  $

Year 2:  $

Year 3:  $
$
Travel – 

Year 1:  $

Year 2:  $
Year 3:  $
$
Others (list all) – 
Year 1:  $
Year 2:  $
Year 3:  $
$

TOTAL ADMINISTRATIVE EXPENSE = 
$

III. Program Expense:  Give a brief explanation of each item and how you arrived at the cost/allocation.

Travel:  [Description here]
Year 1:  $
Year 2:  $
Year 3:  $
$
Consultants:  [Description here]
Year 1:  $
Year 2:  $
Year 3:  $
$
Subcontractors:  [Description here]
Year 1:  $
Year 2:  $
Year 3:  $
$
Program Materials and Supplies:  [Description here]
Year 1:  $
Year 2:  $ 
Year 3:  $
$
Others (list all) – 
Year 1:  $
Year 2:  $
Year 3:  $
$

TOTAL PROGRAM EXPENSE = 
$

IV. Capital Expenditures:  Give a brief description of what the items to be purchased are and what they will be used for.

[Description here]
TOTAL CAPITAL EXPENSE = 
$

V. Indirect Expense:  Describe how your indirect cost rate is calculated and list all items that are included in your indirect cost rate.  
TOTAL INDIRECT EXPENSE = 
$

TOTAL PROJECT EXPENSE = 
$

Program Revenue and Match:  List the amount and specific source of all revenue generated by the employees and/or activities funded by First 5 Tulare County.  If the revenue cannot be aligned with a specific position or other expenditure, show it in the total line.
List the amount and specific source of any matching funds that your organization is putting toward your project.

In-Kind Contributions:  Describe the nature and source of any in-kind contributions in support of your project.  Do not list them on the budget forms.

