

Budget Narrative

[Insert school district name here]
School Readiness
2011-2012
I. Personnel: 

1.  [Insert title of first position here]:  [insert brief description of general responsibilities here].   


Annual salary amount x FTE = amount for year
$
2.  [Insert title of second position here]:  [insert brief description of general responsibilities here].   

Annual salary amount x FTE = amount for year
$

3.  [Insert title of third position here]:  [insert brief description of general responsibilities here].   

Annual salary amount x FTE = amount for year
$
Total Salaries and Wages = 
$

Benefits @ __% of salaries =  
$
TOTAL PERSONNEL = 
$

II. Administrative Expense:  Give a brief explanation of each item and how you arrived at the cost/allocation.

Equipment – [Description here]

$
Office Supplies and Materials – [Description here] 


$
Postage and Mailing – [Description here]

$
Rent – [Description here]

$
Subscriptions and Dues – [Description here]
Telephone and Communications – [Description here]

$
Utilities – [Description here]


$

Others  – list all other account lines and provide descriptions in the same format as above]

$

TOTAL ADMINISTRATIVE EXPENSE = 
$

III. Program Expense:  Give a brief explanation of each item and how you arrived at the cost/allocation.

Consultants – [Description here]
 

$
Program Materials and Supplies – [Description here]

 

$
Subcontractors – [Description here]


$
Training/Conference – [Description here]



$
Travel/Mileage – [Description here]



$
Others – list all other account lines and provide descriptions in the same format as above]

$

Carry Over Items – [Description here]


$

TOTAL PROGRAM EXPENSE = 
$

IV. Indirect Expense:  First 5 will fund no more than the CDE Restricted Indirect Cost Rate for K-12 Local Education Agencies for 2009-10 (Rev. 9/24/09).
TOTAL INDIRECT EXPENSE = 
$

TOTAL PROJECT EXPENSE = 
$

FTE Calculation:

Hours worked per year divided by 2,080

Examples:

40 hours per week x 52 weeks = 2,080 hours
2,080 divided by 2,080 equals 1 FTE

20 hours per week x 38 weeks = 760 hours
760 divided by 2,080 equals .37 FTE
